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	Company Name: 


	Project:

	Work Activity/Task: Basic Lifting & Carrying
	This SWMS has been developed and 

Approved by: _____________________________

Position: __________________ Date: __ / __ / __


	Resources
Trades Involved:  All Trades

Equipment Used:


Maintenance checks:  N/A


Materials Used:  


	Comply with the relevant State OH&S Act and OH&S Regulations.  

Comply with all relevant Codes of Practice and Guidelines that have been developed by the state authority applicable to the work being carried out.  
Where applicable comply with relevant manufacturers assembly requirements and recommendations for tasks being undertaken.
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	Item
	Job Step

Break the job down into steps
	Potential Hazards

Identify the hazards associated with each step. Examine each to find possibilities that could lead to an accident or adverse environmental impact
	Risk Class
	Controls

Using the previous two columns as a guide, decide what actions are necessary to eliminate or minimise the hazards that could lead to an accident, injury or occupational illness or environmental impact
	Person Responsible

	1.
	Size up load
	Heavy weight, awkward shape or dimensions.
	
	Use lifting machinery, get assistance for loads which are heavy or have awkward dimensions.
	

	2.
	Assess travel path & distance
	Uneven ground, slips, trips, falls, slope up or down, fatigue over distance
	
	Clear rubble, secure ramps or plants, avoid difficult terrain, get help for carrying loads over longer distance, clear area to place load.
	

	3.
	Check equipment
	Lifting equipment in poor condition & lack of P.P.E
	
	Check equipment, repair as necessary, use suitable gloves, footwear & any other P.P.E appropriate for this situation.
	

	4.
	Position yourself
	Unnecessary twisting / turning, back / shoulder strain
	
	Face yourself in direction of travel
	

	5.
	Prepare to lift
	Standing too far away fro load, bent back, back & shoulder strain.
	
	Get as close to the load so that the back can be kept straight during lift.  Place one foot forward & one foot back.

Load should be on palm of hand not finger tips.
	

	6.
	Lift Load
	Incorrect lifting techniques, general sprains and strains
	
	Use correct lifting stance, straighten back & arms, chin in, bent knees, one foot slightly forward, be prepared to move forward when weight is lifted.
	

	7.
	Carry the load
	Lack of balance, twisting body, back, shoulder, ankle, knee strain
	
	Keep pace even & steady, keep back straight, chin in, keep load close to body.
	

	8.
	Lowering the load
	Back strain, bending back (not knees)
	
	Keep back straight, head up, chin up, position on foot forward and one foot back, bend knees to lower load.
	


This SWMS has been developed through consultation with our employees and has been read & signed by All employees involved with this activity

	Name
	Signature
	Name
	Signature

	
	
	
	

	
	
	
	

	
	
	
	


	Personnel qualifications and experience required to complete the task:
	Specific training required to complete this task:
	Engineering Details/Certificates/WorkCover Approvals:

	
	
	

	
	
	

	
	
	





Likelihood / Consequence�
Risk Class�
�
The hazard has the potential to:


permanently disable or kill


cause major damage to the structure


have significant impact on the surrounding population and environment�
1�
�
The hazard has the potential to:


temporarily disable or seriously injure


cause minor damage to the structure


breach the site boundary and pollute local environment�
2�
�
The hazard has the potential to:


cause minor injury


be contained within the site boundary�
3�
�
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