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	Company Name: 


	Project:

	Work Activity/Task: Running out electric leads
	This SWMS has been developed and 

Approved by: _____________________________

Position: __________________ Date: __ / __ / __


	Resources
Trades Involved:  

Equipment Used:  Extension Leads, Lead stands & hooks, multi-outlet box


Maintenance checks: Electrical equipment test & tagging / Register (as per state requirements).



Materials Used:  N/A



	Comply with the relevant State OH&S Act and OH&S Regulations.  

Comply with all relevant Codes of Practice and Guidelines that have been developed by the state authority applicable to the work being carried out.  
Where applicable comply with relevant manufacturers assembly requirements and recommendations for tasks being undertaken.
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	Item
	Job Step

Break the job down into steps
	Potential Hazards

Identify the hazards associated with each step. Examine each to find possibilities that could lead to an accident or adverse environmental impact
	Risk Class
	Controls

Using the previous two columns as a guide, decide what actions are necessary to eliminate or minimise the hazards that could lead to an accident, injury or occupational illness or environmental impact
	Person Responsible

	1.
	Access work area
	Damage from pedestrian and/or vehicular traffic, creating trip hazard, open excavations.
	
	Decide location of leads away from potential traffic area & moisture.

Consider what equipment will be used
	

	2.
	Check equipment
	Electrocution
	
	Check currency of tags, condition of leads, plugs & stands.  Leads should be one length from power board to tool or multi-outlet box.
	

	3.
	Set-up stands & hooks
	Trips, obstruction to traffic.
	
	Stands & hooks should be away from traffic area and high enough to clear traffic, they must be stable.
	

	4.
	Running out the leads
	Damage from pedestrian and/or vehicular traffic, creating trip hazard, proximity to moisture.
	
	Ensure power at the main box is turned “off” before plugging in lead.

Locate leads on stands or hooks
	

	
	
	Electrocution
	
	Ensure lead is away from moisture.

Any surplus lead should be unwound & attached (insulated) to the last stand or hook in large coils.

At this stage, a tool can be connected and power turned on.
	


This SWMS has been developed through consultation with our employees and has been read & signed by All employees involved with this activity

	Name
	Signature
	Name
	Signature

	
	
	
	

	
	
	
	

	
	
	
	


	Personnel qualifications and experience required to complete the task:
	Specific training required to complete this task:
	Engineering Details/Certificates/WorkCover Approvals:

	
	
	

	
	
	

	
	
	





Likelihood / Consequence�
Risk Class�
�
The hazard has the potential to:


permanently disable or kill


cause major damage to the structure


have significant impact on the surrounding population and environment�
1�
�
The hazard has the potential to:


temporarily disable or seriously injure


cause minor damage to the structure


breach the site boundary and pollute local environment�
2�
�
The hazard has the potential to:


cause minor injury


be contained within the site boundary�
3�
�
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