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	Company Name: 


	Project:

	Work Activity/Task: Safe Roof Access by Ladder – Roof tiling
	This SWMS has been developed and 

Approved by: _____________________________

Position: __________________ Date: __ / __ / __


	Resources
Trades Involved:  Roof tiling

Equipment Used: Heavy duty ladder, rope, gutter bracket


Maintenance checks:


Materials Used:  



	Comply with the relevant State OH&S Act and OH&S Regulations.  

Comply with all relevant Codes of Practice and Guidelines that have been developed by the state authority applicable to the work being carried out.  
Where applicable comply with relevant manufacturers assembly requirements and recommendations for tasks being undertaken.
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	Item
	Job Step

Break the job down into steps
	Potential Hazards

Identify the hazards associated with each step. Examine each to find possibilities that could lead to an accident or adverse environmental impact
	Risk Class
	Controls

Using the previous two columns as a guide, decide what actions are necessary to eliminate or minimise the hazards that could lead to an accident, injury or occupational illness or environmental impact
	Person Responsible

	1.
	Remove the ladder from the vehicle
	Lifting strain
	
	Depending on the size of the ladder, use two people to lift off the vehicle and transport to position.
	

	
	
	Electrocution from over head power lines
	
	Take care lifting the ladder off the truck near power lines.  

Do not set up the ladder near power lines.

If working near power lines cannot be avoided “Tiger Tails” must be fitted to power lines and a timber ladder should be used (not metal such as aluminium).
	

	2.
	Check the ladder for suitability
	Ladder collapse / failure
	
	Choose a ladder appropriate for the task.

Check the ladder for damage and loose or worn components (eg ropes, rungs and stiles).

Check locking mechanisms function correctly.
	

	3.
	Identify an appropriate access point on the roof to set up the ladder, eg opening in guard rail
	Impact with the ladder
	
	DO NOT place the ladder in front of doorways, on pathways or driveways where people, vehicles and equipment could collide with the ladder.
	

	4.
	Stand the ladder
	Ladder slips
	
	Ladders must be footed prior to standing the ladder.

DO NOT set the ladder against sloping gables.

Check the rubber footing of the ladder is not worn.
	


	4.
	Stand the ladder, cont…
	Ladder slips
	
	Avoid footing the ladder on slippery surfaces, (eg steel trowel finished concrete or stencilled concrete, particularly if wet).

DO NOT support the stiles by boxes, loose bricks or other loose packing.
	

	5.
	Extend the ladder a minimum of 1 metre beyond the gutter line.
	Fall from the top of ladder / roof when getting on and off it.
	
	Extending beyond the roofline provides a handle while getting on & off the ladder at the roof level.

The extended ladder will provide fall protection (when tied off) at this point.
	

	
	
	Shearing or crushing hazards
	
	Keep hands clear of any shearing or crushing hazards when extending the ladder.
	

	6.
	Climb the ladder and install a gutter bracket
	Ladder slipping
	
	Set the ladder up so that horizontal distance from the top of the support to the foot of the ladder is equal to one quarter (1/4) the length of the ladder.

Have someone hold the base of the ladder while you climb the unsecured ladder.

A gutter bracket will prevent damage to the guttering and prevent the ladder from slipping sideways.
	

	
	
	Falling from the ladder
	
	When climbing the ladder try to maintain 3 points of contact.

Remove muddy or wet shoes at the foot of the ladder and put on clean dry roof shoes.
	

	7.
	Secure the ladder
	Ladder slipping
	
	Tie off the ladder at the gutter line to the rafter or other solid structure.
	

	8.
	Other Notes
	
	
	DO NOT climb scaffolding to access the roof

DO NOT use makeshift ladders.

Take care moving and working on a ladder in strong winds or adverse weather conditions.

Ladders should not be left erected and unattended in public places.

Only one person should climb up or down a ladder at a time.

Always remain centred within the stiles, do not over reach from the ladder, climb down and relocate it.
	


This SWMS has been developed through consultation with our employees and has been read & signed by all employees involved with this activity
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	Personnel qualifications and experience required to complete the task:
	Specific training required to complete this task:
	Engineering Details/Certificates/WorkCover Approvals:

	
	
	

	
	
	

	
	
	

	
	
	





Likelihood / Consequence�
Risk Class�
�
The hazard has the potential to:


permanently disable or kill


cause major damage to the structure


have significant impact on the surrounding population and environment�
1�
�
The hazard has the potential to:


temporarily disable or seriously injure


cause minor damage to the structure


breach the site boundary and pollute local environment�
2�
�
The hazard has the potential to:


cause minor injury


be contained within the site boundary�
3�
�
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