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	Company Name: 


	Project:

	Work Activity/Task: Tile Elevator Operation – Roof Tiling
	This SWMS has been developed and 

Approved by: _____________________________

Position: __________________ Date: __ / __ / __


	Resources
Trades Involved:  Roof tiling

Equipment Used: Operating Manual for tile elevator / Warning sign / Barrier tape


Maintenance checks:


Materials Used:  



	Comply with the relevant State OH&S Act and OH&S Regulations.  

Comply with all relevant Codes of Practice and Guidelines that have been developed by the state authority applicable to the work being carried out.  
Where applicable comply with relevant manufacturers assembly requirements and recommendations for tasks being undertaken.
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	Item
	Job Step

Break the job down into steps
	Potential Hazards

Identify the hazards associated with each step. Examine each to find possibilities that could lead to an accident or adverse environmental impact
	Risk Class
	Controls

Using the previous two columns as a guide, decide what actions are necessary to eliminate or minimise the hazards that could lead to an accident, injury or occupational illness or environmental impact
	Person Responsible

	1.
	Ensure all workers on site have received proper training.
	Insufficient knowledge or experience to perform tasks that could endanger themselves or others on the worksite.
	
	State legislative required OH&S Induction training.

Site Safety Plan.

Site-specific safety inductions.


	

	2.
	Identify a suitable location to set up the tile elevation.
	Trip or fall.
	
	Ensure ground location has good access and is free of potential trip hazards.
	

	3.
	Assemble the elevator to the manufacturers’ recommendations, on the ground to the required length.
	Damaged or faulty equipment.  In appropriate modifications.
	
	Inspect the elevator and associated equipment for cracks or damage that could weaken the elevator.

Repair or modify the elevator by manufacturer-approved methods.
	

	4.
	Attach motor, appropriate belts, pulleys, chains or cables.
	Pinch points.
	
	Ensure nip and pinch points are appropriately guarded so that fingers, clothing hair etc cannot be drawn into pinch points.
	

	
	
	Electrocution 
	
	If motor is electric ensure test tag is current and there is no damage to the lead or plug connection.
	

	5.
	Make an opening in the roof.  Guardrail for elevator.
	Fall off the roof
	
	Remove or move a minimum amount of railing to allow the elevator access – do not leave an opening in railing that will compromise fall protection.
	

	6.
	Lift the elevator onto the roof
	Manual handling injury
	
	Lift the elevator onto the roof using a winch or use a 2-man team lift.
	

	7.
	Secure the elevator and stand to the roof rafters or other solid base.
	Falling machinery / tiles
	
	Tie the elevator into position on the roof.  

Apply brakes to the wheels of the elevator.
	


	Item
	Job Step

Break the job down into steps
	Potential Hazards

Identify the hazards associated with each step. Examine each to find possibilities that could lead to an accident or adverse environmental impact
	Risk Class
	Controls

Using the previous two columns as a guide, decide what actions are necessary to eliminate or minimise the hazards that could lead to an accident, injury or occupational illness or environmental impact
	Person Responsible

	8.
	Erect safety signage “Warning elevator in use no access).
	Falling machinery / tiles
	
	Erect safety signage “Warning elevator in use no access”.

Use barrier tape to prevent people walking under the elevator (should tiles fall off), include any access ways such as doorways leading directly under the elevator.
	

	9.
	Test run the elevator
	Pinch points
	
	Always switch the motor off and disconnect the power supply before adjusting drive belts.

Test that Emergency Stops operate effectively.
	

	
	
	Noise
	
	If motor noise greater than 85db (check operating manual), then wear earmuffs if working near motor.

If purchasing a new or a replacement motor try to ensure emitted noise is less than 85db.
	


This SWMS has been developed through consultation with our employees and has been read & signed by all employees involved with this activity
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	Personnel qualifications and experience required to complete the task:
	Specific training required to complete this task:
	Engineering Details/Certificates/WorkCover Approvals:

	
	
	

	
	
	

	
	
	

	
	
	





Likelihood / Consequence�
Risk Class�
�
The hazard has the potential to:


permanently disable or kill


cause major damage to the structure


have significant impact on the surrounding population and environment�
1�
�
The hazard has the potential to:


temporarily disable or seriously injure


cause minor damage to the structure


breach the site boundary and pollute local environment�
2�
�
The hazard has the potential to:


cause minor injury


be contained within the site boundary�
3�
�
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