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	Company Name: 


	Project:

	Work Activity/Task: Mixing Sand & Cement Mortar – Roof Tiling
	This SWMS has been developed and 

Approved by: _____________________________

Position: __________________ Date: __ / __ / __


	Resources
Trades Involved:  Roof Tiling

Equipment Used: Shovel / Larry / Wheel Barrow / Cement Mixer


Maintenance checks:


Materials Used:  



	Comply with the relevant State OH&S Act and OH&S Regulations.  

Comply with all relevant Codes of Practice and Guidelines that have been developed by the state authority applicable to the work being carried out.  
Where applicable comply with relevant manufacturers assembly requirements and recommendations for tasks being undertaken.
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	Item
	Job Step

Break the job down into steps
	Potential Hazards

Identify the hazards associated with each step. Examine each to find possibilities that could lead to an accident or adverse environmental impact
	Risk Class
	Controls

Using the previous two columns as a guide, decide what actions are necessary to eliminate or minimise the hazards that could lead to an accident, injury or occupational illness or environmental impact
	Person Responsible

	1.
	Ensure all workers on site have received proper training.
	Insufficient knowledge or experience to perform tasks that could endanger themselves or others on the worksite.
	
	State legislative required OH&S Induction training.

Site-specific safety inductions & Safety Plan.

Task specific training.
	

	2.
	Select the work area.
	Manual handling, trips, falls & endangering other persons on site.
	
	Select an area that is flat, clear of obstructions, not in a trafficable zone and in close proximity to the raw materials.

Isolate the area with barrier tape if the site is congested.
	

	3.
	Measure out materials.
	Manual handling, skin irritations.
	
	Always use safe lifting techniques.

When measuring materials, the container should have a maximum capacity of 20 ltr unless there is a mechanical lifting device or shared manual handling.

Cement bags should be a maximum of 20kg.
	

	4.
	Mixing materials.
	Manual handling.
	
	Always use safe lifting techniques.

Use care when opening and using cement products, wear safety glasses & gloves.
	

	5.
	Carrying mortar to and over the roof.
	Strains, falls off ladder or through the roof.
	
	Never overload mortar buckets. 15kg.max.

Pull bucket onto roof by a rope and pulley.

Always walk on the tile over lap.

Wear gloves when cutting metal flashing.

Use tile pincers to cut fibre cement length.
	


	Item
	Job Step

Break the job down into steps
	Potential Hazards

Identify the hazards associated with each step. Examine each to find possibilities that could lead to an accident or adverse environmental impact
	Risk Class
	Controls

Using the previous two columns as a guide, decide what actions are necessary to eliminate or minimise the hazards that could lead to an accident, injury or occupational illness or environmental impact
	Person Responsible

	6.
	Trowel out mortar and lay in gable tiles.
	Manual handling.
	
	Provide a non-slip control for mortar buckets (a rubber inner tube stretched over the end of the bucket will provide a non-slip surface).

Do not over fill mortar buckets, Max: 15 kg.

Be AWARE of twisting and turning required for this task, use safe handling methods.

Mechanically fix each tile in the gable end.
	

	7.
	Clean up bedding mortar waste.
	Slips & falls.
	
	Using a trowel cut back or point up mortar to gable ends.

Clean up all excess mortar from the tile surface and remove from roof.
	

	8.
	Point gable ends.
	Manual handling.
	
	Provide a non-slip control for pointing buckets (a rubber inner tube stretched over the end of the bucket will provide a non-slip surface).

Do not over fill pointing buckets, Max: 15kg.

Be AWARE of twisting and turning required for this task, use safe handling methods.
	

	9.
	Clean up pointing waste.
	Slips & falls.

Environmental.
	
	Clean up all excess pointing from the gable ends.  Remove from roof.

Dispose of waste in appropriate bins or rubbish piles.
	


This SWMS has been developed through consultation with our employees and has been read & signed by all employees involved with this activity
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	Name
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Personnel qualifications and experience required to complete the task:
	Specific training required to complete this task:
	Engineering Details/Certificates/WorkCover Approvals:

	
	
	

	
	
	

	
	
	

	
	
	





Likelihood / Consequence�
Risk Class�
�
The hazard has the potential to:


permanently disable or kill


cause major damage to the structure


have significant impact on the surrounding population and environment�
1�
�
The hazard has the potential to:


temporarily disable or seriously injure


cause minor damage to the structure


breach the site boundary and pollute local environment�
2�
�
The hazard has the potential to:


cause minor injury


be contained within the site boundary�
3�
�






Likelihood








Page 1 of 5



Page 4 of 4

