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	Company Name: 


	Project: 

	Work Activity/Task: Using electric drill
	This SWMS has been developed and 

Approved by:  

Position:                                   Date: 


	Resources
Trades Involved: Construction Workers


Equipment Used: electric drill / electrical power leads


Maintenance checks: Electrical daily visual inspection and monthly tagging (or as per state requirements) 

Materials Used: ………………………………………………………………………………………………………………………………………………………



	Comply with the relevant State OH&S Act and OH&S Regulations.  

Comply with all relevant Codes of Practice and Guidelines that have been developed by the state authority applicable to the work being carried out.  
Where applicable comply with relevant manufacturers assembly requirements and recommendations for tasks being undertaken.
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	Item
	Job Step

Break the job down into steps
	Potential Hazards

Identify the hazards associated with each step. Examine each to find possibilities that could lead to an accident or adverse environmental impact
	Risk Class
	Controls

Using the previous two columns as a guide, decide what actions are necessary to eliminate or minimise the hazards that could lead to an accident, injury or occupational illness or environmental impact
	Person Responsible

	1
	Set up work area
	Tripping 
	
	Ensure the area is clear of rubbish and obstacles prior to setting up
	

	
	
	Electrocution
	
	Visual inspection of electrical equipment daily prior to use / All electrical tagging to be done monthly 
	

	
	
	
	
	Ensure leads are suspended off the ground and away from water, ELCB to be used at all times
	

	3
	Use drill
	Electrocution
	
	Ensure that power supply is away from the drill bit prior to starting drill
	

	
	
	Cuts 
	
	Keep hands clear of drill bit at all times, never force the drill or exert excessive pressure on the drill
	

	
	
	Hair / clothing caught on drill bit
	
	Tie or secure  long hair

Secure loose clothing
	

	
	
	
	
	Keep loose clothing / hair clear of drill when in operation
	

	
	
	Eye injury
	
	Wear appropriate safety glasses / goggles where there is a risk of foreign objects entering eyes
	

	
	
	
	
	When drilling above the head use of a catcher may be used to catch falling swarf or dust
	

	
	
	Dust inhalation
	
	When drilling into masonry above the head a dust mask should be worn
	


	ITEM
	Job Step
	Potential Hazards


	Risk Class
	Controls 
	Person Responsible

	3
	Use drill continued
	Wrist sprains
	
	Keep a firm grip on the drill whilst in use, use 2 hands whilst drilling deeper holes
	

	
	
	Various injuries, cuts, bruises and grazes 
	
	Ensure item to be drilled is firmly in place to prevent it spinning and causing injury
	

	
	
	Hearing damage
	
	Ensure that hearing protection is used whilst drilling when necessary, some items when drilled will make excessive noise, the user should determine the need for hearing protection with each application
	


This SWMS has been developed through consultation with our employees and has been read & signed by All employees involved with this activity
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	Signature
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	Personnel qualifications and experience required to complete the task:
	Specific training required to complete this task:
	Engineering Details/Certificates/WorkCover Approvals:

	Minimum 1 years building site experience
	Green card
	

	Workers with less than 1 years experience to work under close supervision of experienced person
	Site induction
	

	
	SWMS induction
	

	
	
	





Likelihood / Consequence�
Risk Class�
�
The hazard has the potential to:


permanently disable or kill


cause major damage to the structure


have significant impact on the surrounding population and environment�
1�
�
The hazard has the potential to:


temporarily disable or seriously injure


cause minor damage to the structure


breach the site boundary and pollute local environment�
2�
�
The hazard has the potential to:


cause minor injury


be contained within the site boundary�
3�
�
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